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(Appendix 1) Guidelines for Mentor-Mentee application

<SNU Plus Mentoring Program>

1. Introduction

SNU Plus Mentoring is a mentoring program for international members. As an
International member, you may wish to get advice from seigniors about teaching
or learning, research, adjustment, or other concerns. SNU Plus Mentoring will
support you to successfully adjust to the SNU and Korean society.

- Application: ~ 2022. 9. 16. (Fri)
- Mentoring Period: 2022. 9. 28. (Wed) ~ 2022. 12. 15. (Thu)

- Eligibility
Category Faculty Students(Graduate Students)
Enrolled in more than 2 semesters
Mentor SNU full-time professors ~ (Koreans available)
(Koreans/Foreigners) Education Certificate of Human
Rights Center
New international students in the
Mentee SNU international full-time ~ Fall Semester 2022
professors Education Certificate of Human
Rights Center

¥ Those who are able to engage in the mentoring activities until the
end of the program

- How to apply:
Students: https://forms.gle/XSPqMMyosmvAPF1a7

Faculty:  https://forms.gle/ZJhutHSn3BrgNSor8

- Announcement: 2022. 9. 21. (Wed) *subject to change
- Orientation(Mandatory): 2022. 9. 26. (Mon) or 2022. 9. 27. (Tue)
Approximately 30mins between 15:00~17:00 / ZOOM

- Benefits: Activity expenses
¥ limited 1,000,000 KRW per team
 Each team must submit the original receipts with the activity report

2. Notes
- During the mentoring program, activity reports should be submitted.

- All mentors and mentees are required to participate in the orientation
and submit the final activity report.

- False information in the activity reports could lead to the suspension of
mentoring activity, confiscation of the budget, and disadvantages of
participating in other OIA activities

% Contact: Office of International Affairs & 02-880-8636 < hrsong@snu.ac.kr
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(Appendix 2) Mentoring Program Activity Report — Faculty

Mentoring Program Activity Report (Final)

Name in Full Position College Deparment
Mentor

Name in Full Position College Department
Mentee
Purpose
Activity
Contents
(Pictures
Needed)
Activity
Outcome
Others

We hereby confirm that the above is true and correct.
YYYY. MM. DD.
Mentor: Signature(or Stamp) Mentee: Signature(or Stamp)
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[Appendix 31 Mentoring Program Activity Report - Students

Mentoring Program Activity Report (Final)

Name in Full Student No. College Deparment
Mentor

Name in Full Student No. College Department
Mentee
Purpose
Activity
Contents
(Pictures
Needed)
Activity
Outcome
Others

We hereby confirm that the above is true and correct.

YYYY. MM. DD.
Mentor: Signature(or Stamp) Mentee: Signature(or Stamp)
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(Appendix 4) Notes for Expenditure

Things to keep in mind when spending budget on activities

o Attach proof of expenditure

- Original documents such as sales slips and credit card receipts must be attached to
prove expenses

- Items that cannot be accepted as proof of expenses: Receipt copy and photo,
simplified receipt, transfer confirmation, mobile phone payment approval history

(text message), Internet delivery history and order history, various capture screens
such as bankbook transaction details

o Items that cannot be used for activity expenses
% Restricted business

1) Entertainment industry (in accordance with the ‘Korean Standard Industrial
Classification’, a general entertainment pub that sells alcohol with a receptionist,
and a dancing pub that sells alcohol with a dancing facility

2) Other pubs (other pubs, beer stores, etc. that have reception facilities and sell

alcohol to the public according to the ‘Korean Standard Industrial Classification’)
and liquor stores

<Example> Wine bar, food stall, snack bar, beer bar, hop bar, makgeolli bar,
grogshop, pub, folk bar, local bar, izakaya, sake bar, etc.

3) Hygiene industry (personal services such as hair and beauty salons, skin beauty

salons, saunas, massage parlors, foot massages, sports massages, nail art, and
acupressure clinics)

4) Leisure industry (golf course, golf driving range, screen golf course, karaoke,

social dance, telephone room, video room, billiard room, fitness club, PC room,
ski resort)

5) Gambling industry (casino, lottery room, arcade)

6) Other business types (adult store, gun store)

o Notes on meeting expenses

- The standard unit price for meals per person is not more than 30,000 won.
- Other restrictions on meeting expenses will be informed at the

orientation(mandatory).
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[Appendix 5-1] Budget Execution(1)

Budget Execution
1. Summary Reports

Category Amount(Won) Notes
Maximum (ex) 1,000,000 won

Spent (ex) 700,000 won
Remains (ex) 300,000 won Remains not used

2. Details of Spending — Specify all the expenditure details on the mentoring activities

Date & Time Amount Details Notes
< Example >
2022. 9. 30. (Fri) 60,000 | - Lunch

2022. 10. 12. (Wed)| 40,000 | - Cafe
2022. 11. 11. (Fri) 20,000 | - Dinner
2022. 12. 8. (Thu) 50,000 | - Lunch

% Details above are for your reference,
please specify all expenditure details

on the mentoring program.

Total 170,000

3. Receipt Record — Attach originals of all receipts on the mentoring activities

<See below for your reference>
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[Appendix 5-2] Budget Execution(2)

SNU OIA

Team 00 Meeting Notes (Nth)

Date & Time

Place

Participants

What we discussed (Picture Needed)

Receipts

(You can attach on a separate page)




